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Introduction

SECTION 1

Introduction

Purpose

This document describes the Exhibition Objects module, which is designed for Art
based EMu clients. The module holds details about a particular object at a
particular event, and includes:

e Exhibition information, e.g. the location of the object within the exhibition.

¢ Maintenance information, e.g. does the object need to be replaced or does it
have any special requirements while the exhibition is underway.

Scope

The document provides a set of screenshots of each tab in the Exhibition Objects
module and a description of the fields on each tab.

Version

Version Number Updated By Date Updated

1.0 Bernard Marshall 24 November 2010

1.1 Bernard Marshall 23 March 2011
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Exhibition Objects module

SECTION 2

Exhibition Objects module

The Exhibition Objects module sits between the Events and Catalogue modules
and holds details about an object that is associated with an event.

When an object is attached to an Events record, an Exhibition Objects record is
automatically created. Removing an object from an event deletes the associated
Exhibition Objects record.

In the Events record, each object has a Status which indicates whether the object is
Proposed, Selected or Discarded from the event. This value is mirrored in the
Exhibition Objects record associated with the object.

@ Institutions may set up their own Status values as required.
The Exhibition Objects module can be accessed from:

e The EMu Command Centre
e The Events module (on the Objects tab)
e The Catalogue module (on the Exhibit Objects tab)
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Exhibition Objects module

Exhibition Objects tabs

Tabs Description

Status ™ [ xhibition Objects (1] - Display
Fie EdR Select View Took Tabs Mutimeda Window Help

EBROD NV EEBRAR

|Fuqufl Section; "Chales, 3th Lood Cathoad™ [ 1301 _36], Repnolls, Joshua, Selechod

Accagzion Mumber E vent Catalogue Murmber Stahas Day Ore
[1581.36 26 [Selecied | & Ve
[ietaly
Event [Zusen Jahwtundects E ngleche Maersi (1973 - 1380
Cikwecs: ["Casles, St Loed Catheart™ [1981,36] Fleymaids, Jothus
Cusenit Lacalion |[NM MC D SER W, 2] Natonal Museu - Main Cargass « Geound Floor « Special Eshitsbons Foom v | @)
Cozdi Lire Supported by the Viclons and Abert Museum Puichass Grant Fund and the Hatonal Hesitage
Memaral Fund
MNotes [
St Hutory
[Tstane [stacihed By [Date Modihed
1|Salecied KE Ebu Admirtistos 120272011
2 |Proposed EE EMu Admrshaton S0 1

T Gieur i Sechon | nebuchions | Mambsnance Condition | Tasks
et —

Duplay.  Eshitshon Dbgect 1 of 1 e Admn | AW

An Exhibition Objects record holds details about an object (extracted from a
Catalogue record) participating in or proposed for an event (extracted from an
Events record). The Status tab holds key information extracted from these two

modules.

The fields are:

Fields Description

Accession The Accession Number of the object. The number is extracted
Number from the object's Catalogue record and is read-only.

Event A number assigned to the object for the Event. The number
Catalogue generally appears in the event booklet and is used to track the
Number object while part of the exhibition.

Status Indicates the status of the object for use in the exhibition.

Possible values are:

e Proposed - under consideration for inclusion in

the exhibition.
e Selected - part of the exhibition.

e Discarded - no longer considered for

exhibition.

Institutions are able to specify their own statuses as required.
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Exhibition Objects module

Tabs Description

Day One

Event:
(Details)

Object:
(Details)

Current
Location:
(Details)

Credit Line:
(Details)

Notes:
(Details)

Status History:
(Details)

Indicates whether the object is part of the exhibition from the
first day. This field is used to assemble a packing list for all
objects required when the exhibition commences.

The event (recorded in the Events module) for which the
object is to be considered.

This is a read-only field as the association between the object
and the event is established and maintained in the Events
record.

The object (recorded in the Catalogue module).
This is a read-only field. Although selecting the View

Attachments ﬂ button will display the object's Catalogue
record, the association between the object and event is
established and maintained in the Events record (that is, an
object record is attached to an Events record).

The current location of the object.

This is a read-only field with the value extracted from the
object's Catalogue record.

The credit line to be used for the object throughout the
exhibition. This is a read-only field with the value extracted
from the object's Catalogue record.

Any miscellaneous notes about the status of the object. The
notes may include a credit line specific to the exhibition, or
the reason why the object was discarded from the exhibition,
etc.

A table containing an audit trail of changes made to the Status.
The table is maintained automatically and cannot be modified.
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Exhibition Objects module

Tabs Description

SIET{CTA NN T i xhibition Objects (1) - Display
Fie Edk Selsct View Took Tabe Multimedis Window Hep

RERED ADY BEEBE @@ w2

[Portisit Section; “Charles. 9ih Lord Cathcart™ [1361_36), Repnolds, Joshua: Selected [
Sacbon Detsls
Sectin Tile  |Porat Section k|
Secton Mumbes: |1 |
CaseWak  [Wesl Wil =)
Hokes ;Fa’mgh:-:-am-: o the north edge of the st wal
~ Stes  coroe || ebuchens | Marlenance | Condn Take | Nom Ma,
Duplay  Exhishon Diject 1 0f 1 ] bdminn | JOI26

Holds information about where the object is to be located in the exhibition. An
exhibition may consist of a number of sections (e.g. 1950s section, Interactive
section, etc.). The fields are:

Fields Description

Section Title  The name of the section in the exhibition in which the object
will be located (e.g. 1950s).

Section Many institutions allocate a section number to a section. The

Number number generally refers to a location on the exhibition floor
plan.

Case/Wall The exhibition case or the wall where the object is to be
located. If the object is free-standing, a value like Free-
standing can be used.

Notes Any notes about the location of the object within the

exhibition. For free-standing objects this may contain a
verbose description of its exact location.
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Exhibition Objects module

Tabs Description

Instructions ™ [ xhibition Objects (1) - Display T [E"i

Fls Edt Sehect View Took Tabs Multimeds Window Help

O RBRDADY BEREB « « » » B @R
|Portiast Section: “Charles, Stk Lord Catheant™ [1981_36). Aeynolds, Joshua. Selected | 134
Fachirg Aeguarsmenty

Poitrant should be stored m Crabe 121

Handing Instuckions

Irestaliation Instruchons
Paring nesds 1o bung on a heavy duly hook. a3 | iz quile heavy [35 K.gl

S| Secken | nstucwr: [Wiaelenence | Condlin || T Teska | Notes | W 4 |

Display | Exbaalion Dbject 1 of 1 e | Admin | 2013

Holds information about the packing, handling and set-up of the object for the
exhibition. The fields are:

Fields Description

Packing Any special packing requirements for transporting the object
Requirements to and from the exhibition.

Handling Any instructions to be observed when handling the object. For
Instructions  example, the object may require chemical free gloves to be
worn when lifted.

Installation Instructions detailing how the object is to be installed in the
Instructions  exhibition. For example, the object may need to be mounted
on a piece of felt.
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Exhibition Objects module

Tabs

Description

WETICET VRN W §hitition Objects (1) - Display =13

Fle Edit Select View Took Tabs Multimedis Window Help

RBRDADY BEREB « « » » B @

|Poriiast Section; “Charles, Sih Lord Cathcart™ [1981.36), Reynolds, Joshua. 5 elected . 134

Obyect [retslation Datais

Diabe brutalled JA032001 Date Deirstaled | 200672001 Changeover Requeed  Yes = Mo

Maitenancs Scheduls

Action Fingured:  |Lux check 5 D Dale: [30/04/2011

Diste Complsted _  Compled By | 15

Chargeoyer Object i

M aintenance Flobes Light leal rissds b0 b beghad 1o misos s @ g wlthin P ecuaiedd level

Display | Exhibition Object 1 of 1 s | Adnn | 2003

Records any actions required while the object is part of the exhibition. Also
used to indicate whether the object needs to be:

e Removed from the exhibition before the exhibition is over (the Date
Deinstalled will be prior to the end date of the exhibition and
Changeover Required is set to No).

-OR-

« Removed from the exhibition and replaced with another object (the
Date Deinstalled will be prior to the end date of the exhibition and
Changeover Required is set to Yes).

The fields are:

Fields Description

Date The date the object is installed in the exhibition (that is, the
Installed: date it is added to the exhibition).

(Object

Installation

Details)

Date The date the object is removed from the exhibition.
Deinstalled:

(Object

Installation

Details)
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Exhibition Objects module

Tabs Description
Changeover A Yes value indicates that the object is to be removed from
Required: the exhibition before the exhibition concludes and replaced
(Object with another object.
Installation
Details)
Action The maintenance activity required for the object (e.g.
Required: Cleaning).
(Maintenance
Schedule)
Due Date: The date by which the maintenance activity should have taken
(Maintenance place.
Schedule)
Date The actual date on which the maintenance activity was
Completed: ~ completed.
(Maintenance
Schedule)
Completed The person who performed the maintenance activity.
By:
(Maintenance
Schedule)
Changeover A link to the replacement object if the object is to be replaced
Object: before the exhibition concludes.
(Maintenance
Schedule)

Maintenance
Notes:
(Maintenance
Schedule)

Maintenance
Summary

Any notes specific to the maintenance of the object (e.g. When
the object is cleaned a static free cloth must be

used).

A list of all the maintenance activities required for the object
over the life of the exhibition.
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Exhibition Objects module

Tabs Description

Condition

B ( xhibition Objects (1) - Display
Fle Edit Sebck View Took Tabs Multimedis

BEDHDV EEABS

Poriiast Section. "Chares, Sih Lord Cathcann™ [1981_36], Reynolds, Joshua: Selecied

Windoew  Help

Coonditon Check

St
Detad: i

Corudifion Chack: Historny

»| Dae | Checked By |

Date | crecled By

| Staus | 1 J

Conservation Hislony

(112004 25): [C2004 25

Bl

Exdbiion Conservaton

1]

~owma | Semn

Inabuchons | Manlenance (oo | Teshs | Notes | M .,

Display | Evbbslion Object 1ol 1

e Admin 2018

Holds the condition

history of the object and details of any conservation work

undertaken. All values are extracted from the object's Catalogue and Conservation
records and cannot be modified. The fields are:

Fields Description
Status: (Condition The condition status of the object. Typical values are:
Check) e Excellent

e Good

. Fail

e Poor
Date: (Condition The date on which a condition check was last performed on
Check) the object.
Checked By: The person who performed the last condition check.

(Condition Check)

Details: (Condition
Check)

Condition
History

Check

Conservation
History

Any notes concerning the condition of the object (e.g.
Deteriorated and cannot be repaired).

A table displaying details of all condition checks performed
on the object. Select a row in the table to display its details
in the Condition Check group of fields above.

A list of all conservation work carried out on the object. The
table links to the Conservation module, allowing complete
details of the work carried out to be viewed.

Page 10

KE EMu

ELECTRONIC MUSEUHR




Exhibition Objects module

Tabs Description
Tasks B (xhibition Objects (1) - Display
Fis EdR Select View Took Tabs Multimedia Window Help
O BRRD Y BEBBER « « » @@ W
[Portiait Section; “Chailes, th Lord Cathcast™ [1981.36]. Reynolds, Joshua, 5 elected | k]
T ke, Ipiem sticey Cammenanmant
Description Stard Date: | Moy D |
| - Bl
Assgned Ta |+
rJ EJ Camgletion
Agsgned By | g | i e J Y!t Ho Hour takar |
Rlesul: =| EndDa [ Moty Ore
| now ] @
|

Display | Exhitslion Dbject 1 of 1 e | Admin | 20136

Standard EMu Tasks tab. Records tasks to be carried out on the object for this
exhibition. For example, conservation work may be required, photographic
pictures may need to be taken, etc.
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Exhibition Objects module

Tabs Description
Notes B (xhibition Objects (1) - Display
Fis EdR Select View Took Tabs Multimedia Window Help
OBRBRD LD BEBEAER « « » CRC AN Y
[Portiait Section; “Chailes, th Lord Cathcast™ [1981.36]. Reynolds, Joshua. 5 elected | ET]
Mote Dietails
Meis ‘
Date Kind 3 Mesdsa  Yes Mo
References Datals -
Attbuted To ’[_#j -5
Bidogiaphe: Aeleience }ﬂ ®
l}unlw l':hhlm1 ol 1
Standard EMu Notes tab. Used for general purpose attributed notes. When a
note is entered, not only is the text recorded but also who the note is attributed
to and any associated bibliographic references.
Multimedia ¥ Exhibition Objects (1) - Display

Fis Edit Select View Took Tabs Multimeda Window Help

BEEah DY EEBBRE « 1 » @R s
[Portiait Section: “Charles. 9th Lord Cathcart™ [1981_ 361 Reynolds. Joshua. Selected [ E
BEH =M
L —
Tite [Chasies, Sk Lord Cathean (med)

Crestor iﬂ“mmla At Galsty

MIME Type: |[mage MIME Fommat ||::g
idertifier | 1551 36med JP

Dreszcriptaom

Standard EMu Multimedia tab. Displays details of the first multimedia item in
the object record. As the multimedia and details are extracted from the object
record, the values cannot be changed.
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Exhibition Objects module

Tabs Description
Securlty ! Lxhibithan Objecis (1) - Display
Fle Edi Select Yiew Took Tabs Multimedls Window Melp
JO BBRD AU BEREBER 1« « o B R s
[Pﬂluﬂ Section; “Chales, 3th Losd Catheant™ [1981_36]. Ropnalds, Joshua, Selecied | 1M
Secunly hopess
me-puﬂl FRecod Shalus |J5~J:hw lj
Publizh on krtesnst: ™ ea * Mo
Publizh an brbianed: ™ ez * Mo
Dapaimant
1 5
|
Add | Aarmrm I
Preimis ons; Al o
Digplay
Edil [+
Dialete [#]
Display  Exhitslion Dibject 1 of 1 ey Adwin | 20136

Standard EMu Security tab. Identifies who is permitted to modify the record
and whether the record should be available for access via the Internet/Intranet.

The Record Status determines whether the record is still Active or

Discarded.
AUdlt ™ ( whibition Ubjecis (1) - Display
Fie EdRt Selst View Took Tabs Multimedia ‘Window Help
IO BRBRD HDY BBAB « « » @R
IP‘M Sechion; “Charles, Sth Lord Cathcant™ [1960.36]. Reynolds, Joshua: 5ebeched | 134
At Tral
Juse [Date [Time | Dpesaton | 2=y
1 Jermmi 24/03/20m o4 updaie
2 | 2330 2038 updsts
e 2302 2037 update
o femu 230 F. | uplse
5 | &rmi 23032011 2022 updals
B femu 23M3/2011 202 updiate
7 | 2/ s gt
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Exhibition Objects module

Tabs Description

Standard EMu Audit tab. Holds an audit trail of all changes made to the
record. The table includes details about:

e Who made the change
e When the change was made
e What operation was performed
Complete details of the changes may be found in the Audit module.

Admin i‘luhilnunnﬂlh_jecls (1) - Display
Fis Edt Sslect View Took Tabs Multimedis Window Melp
BERD MDY BEAEAE « « BE N
|Portiail Section. “Chailes, 9th Losd Catheant™ [1901. 36). Aepnolds, Joshua, Selecied | 14
Legacy Data Irmestion Diatad

I rissstenc] By EE EMu Admnististon
Iryeseaticen Dabe 22032001
Irvsesticen Time: ﬁiﬂ
M odificston Cetals ————
Madfied By [FE EMG Admristaton
M odific.aton Dlate 20/031
Modficaton Tes: 0314
Import [ietals
Impaost | dentifies: i
Syutem |denlifier I

Display  Eshitslion Dbject 1 ol 1 e Admin | 20136

Standard EMu Admin tab. Holds details about the last time the record was
modified and when it was created. If the record was built from pre-existing
data, the legacy data will also be displayed.
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Exhibition Objects module

Links to other modules

Events module

Tab Description
ObJECtS " Events (1) - Display i.-_ Elﬁl
Fie Edt Select View Took Tabs Hersschy Mubimedia Window Help
0O RRD MDY BREBE B BE W
(v Jahibundeite Enghicha Malsiai (1979 - 1900) |
Obyects Arsocialed 'With Event
Dibwectz |Eshibuman Dbgects [5tatus | @i
l"i.h.:rk--. Gtk Loed Catheait™ [1581 J6) . Porbak Secton: "Chares, 5th Losd Cal. . Selocied
-

| Evet2  Dam |

Vewe  (ter: | Slatislics | Finance |

Dhsploy

Everd 11

.ﬁdﬂin

e

The Objects tab in the Events module lists all objects in an exhibition event. The
list also includes objects which were considered for the exhibition but which were

discarded.

The fields are:

Fields

Description

Objects

Exhibition
Objects

Status

The Catalogue object considered for display as part of the exhibition.
Links to the object's record in the Catalogue module.

Links to the Exhibition Objects record for this object and exhibition.
Exhibition Objects records are created / updated / removed by EMu
so the value cannot be modified.

A copy of the Status field from the associated Exhibition Objects
record. The Status may be modified here (in the Events module) or
in the Exhibition Objects module and the change will be updated in
both locations.
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Exhibition Objects module

Catalogue module

Tab

Description

Events

= Catalogue (1) - Display
Fie Ede Select View Took Tebs Parts Archives Mutimeda Window Help

DV BRDHDODY BEBR B T @@ N
“Chatles, Sth Lord Cathear” [1961.36], Reynolds, Joshua [ 3 1]
[ [Everts/Estibibon Objects _ [Staba [Event Section [ vent Catslogue Humbes | =
1 |Joshua Rewnokds The Creah . Seleched Portrast Sechon
2 | Gansbosough's Besublul Mz, Proposed
1 | Zven Jatvhunderte Enginche.  Seleched Pestrml Section 126

Dmplay  Obwect 1 0l 1 emu | Admn | 20136

Lists all the events with which the object has been associated. The list also
includes events for which the object was considered but discarded.

Selecting the View Attachments @ button will open the Events module.
The fields are:

Field Description

Events | The name of the event in which the object was displayed or for
Exhibition  which it was considered.

Objects

Status Whether the object was part of the exhibition or whether it was
only considered.

Event The section of the exhibition in which the object was located.

Section

Event The number allocated to the object within the exhibition. The

Catalogue  number generally appears in the exhibition hand book.
Number
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Exhibition Objects module

Tab Description
EXhlblt !:E{.m.:lnugu:i‘l] [ris play
Objects Fie EdR Selct View Touk Tabs Parts Archives Multimeda Window Heb

NEORBND DY BERBRBR « « » » BR A
["I'.‘hmhl\, Gih Lovd Cathcant™ [1381_36]. Repnolds. Joshua . [ 21
Esthibitaon Obpects
Ewveris l'S-l.uut ] |E|
1 |Jothua Reynolds: The Ceaation of Calebeity - Tounng Exhibdion [12 Feb 2005 - 01 May 2. Seleched
| 2 | Ganshorough's Beautifl Mes Graham - Exhibition (4 Apc 2003 - 22 Jun 2003 Propased
iZdeMm Englsche Maleie 1975 - 1980} Selerhed

Deplay  Obect 1 ol 1 e | Adwin | 1%

Holds details of all the events with which the object has been associated. The
list also includes events for which the object was considered but discarded.

Selecting the View Attachments @ button will open the Exhibition Objects
module.

The fields are:

Field Description

Events The name of the event in which the object was displayed or for
which it was considered.

Status Whether the object was part of the exhibition or whether it was

only considered.
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